Bard College Furniture Policy

All furniture requests must be processed and approved by the Buildings and Grounds department. This is to
improve planning and furnishings in all departments and locations while ensuring all furniture meets fire and
safety code requirements. Bard College looks to implement sustainability initiatives while obtaining the best
value in pricing, quality, and ergonomic design.

You will find several types of furniture purchased for campus have a LEVEL certification by the Business and
Institutional Furniture Manufacturers Association BIFMA.

LEVEL was created to deliver the most open and transparent means of evaluating and communicating
the environmental and social impacts of furniture products in the built environment. The LEVEL
program has three performance tiers; LEVEL 1, 2, and 3. The higher the number, the more criteria
considered and met. This website has products that fall under these categories: Life Cycle Assessment,
Recycled Content, Bio-based Renewable Materials, Extended Product Responsibility, Low Emitting,
Material Chemistry.

Faculty/Staff Purchasing Procedures:

1.

10.

When office space is created, Buildings and Grounds will provide the following furniture options:
1 ergonomic desk unit, 1 bookcase, 1 filing cabinet, 1 ergonomic desk chair, and guest chairs.
Departments should anticipate 8-10 weeks lead time for delivery.

If a department decides it no longer needs a piece of furniture it will be moved to storage. This furniture
will be used elsewhere on campus and will no longer belong to that department.

. Bard College keeps all recycled furniture in campus storage. If you are in need of an extra piece of

furniture for your office you can contact Buildings and Grounds and set up a time to look at our recycled
inventory.

If any furniture needs to be replaced a work order should be submitted to have it repaired or replaced.

If ADA accommodations are required, please contact Buildings and Grounds and proper
accommodations will be made.

Furniture cannot be purchased on Bard College corporate cards.

Please submit project furniture needs to the Director of Buildings and Grounds for review and approval.
This includes: new classroom furniture, faculty/staff lounges, lab furniture, renovations of office space,
etc.

All classroom and lounge furniture must meet the Call17 or Call33 code for fire safety.

For health and safety reasons, faculty and staff are no longer permitted to bring the following belongings
from home - upholstered couches, upholstered chairs, kitchen tables and chairs, or bean bags.

IKEA and Wayfair: Both firms have nice designs for home use, but the materials are not appropriate for

commercial use. Most items require assembly and may not meet ergonomics and OSHA

standards. These companies do not provide assembly or delivery directly to buildings and most furniture

ships unassembled. For these reasons, IKEA and Wayfair are not preferred furniture providers.
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https://www.levelcertified.org/
https://www.bifma.org/page/about

