Faculty Guidelines on Artificial Intelligence
Teaching

The way faculty handle student information is governed by the Family Educational Rights and
Privacy Act (FERPA). No FERPA-protected student information, including personal data and
grades, should be uploaded to Al tools or services.

Under no circumstances should Al tools be used to grade, assess, or evaluate student work; to
write criteria sheets, moderation reports, or other student-facing assessments; or to write letters
of recommendation. No student work should be uploaded to Al tools without the express
permission of the student; this includes tools marketed as Al “detectors.” (Exceptions may be
made for built-in proofreading tools that assist with surface-level changes to spelling and
grammar.)

In the context of teaching and advising, we would advise faculty to avoid using Al tools to
develop course content in toto, including lesson plans, assignments, handouts, quizzes, slide
presentations, and so on. Faculty should exercise discretion when using Al tools to refine or
otherwise modify existing course content.

Where faculty do see a use for Al tools in teaching or advising contexts, we would urge them to
rely primarily on those Al services (Gemini, NotebookLM) that are accessible via the College’s
Google Workspace, which is FERPA-compliant by design." Confining Al use to the College’s
Google domain would preclude uploading student material to tools without enterprise-grade
data protections.

We would, finally, urge transparency about any such uses with students. Faculty should clarify
how and when Al might (or might not) be used in a given course, or for a given assignment.
Faculty should also communicate a specific Al policy to students or include the College’s “Policy
on Academic Use of Generative Artificial Intelligence” on their syllabi.

Professional Work

In using Al tools for research, the College expects faculty to adhere to relevant guidelines about
acceptable use and disclosure in their given field.

Al use policies for specific venues can often be found on that venue’s submission site. See links
below for examples.

From Al, Ethics, and Society 2026 “Call for Papers” page: https://www.aies-
conference.com/2026/call-for-papers/

' Access to Al services is currently disabled by default, but may be requested by emailing
helpdesk@bard.edu. Note that all activity on Google Workspace is auditable by domain administrators,
per the “Bard Account and Google Workspace User Policy.”



https://www.bard.edu/wwwmedia/files/7137089/2/Bard%20College%20Policy%20on%20Academic%20Use%20of%20Generative%20Artificial%20Intelligence.pdf
https://www.bard.edu/wwwmedia/files/7137089/2/Bard%20College%20Policy%20on%20Academic%20Use%20of%20Generative%20Artificial%20Intelligence.pdf
https://www.aies-conference.com/2026/call-for-papers/
https://www.aies-conference.com/2026/call-for-papers/
mailto:helpdesk@bard.edu
https://docs.google.com/document/d/1wdUr6O1REeAfhz1CFrptVTkQxRfkbjxKBzd1SBE1xfU/edit?tab=t.0#heading=h.o9rei95sd23q

From Wiley Publishing’s “Using Al tools in your writing” page:
https://www.wiley.com/en-us/publish/book/resources/ai-quidelines/

Service and Evaluation

Under no circumstances should Al tools or services be used in any faculty evaluation process
(CEC review, third-year review, tenure review, senior review). Specifically, the contents of a
candidate’s file—including candidate statements and materials, internal letters of testimony, and
external reports—may not be uploaded to any Al tool.

In addition, Al tools may not be used to draft, amplify, or substantively correct any Divisional
Evaluator (DE) Report, College Evaluation Committee (CEC) or Faculty Evaluation Review
Committee (FERC) transmittal, Dean’s report, or President’s report. (Exceptions may be made
for built-in proofreading tools that assist with surface-level changes to spelling and grammar.)

Additionally, any materials submitted by candidates for job searches should not under any
circumstances be uploaded to Al tools (including Al “detectors”).

In other aspects of service, faculty should exercise discretion when using Al tools, and should
confine their use, where applicable, to those Al services (Gemini, NotebookLM) that are
accessible via the College’s Google Workspace. Regardless of which Al tools are used, faculty
must still comply with FERPA and other applicable laws, and with College rules and regulations.
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