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Creating a Poll in Zoom

Polls in Zoom allow you to create single or multiple choice polling questions in your meetings.

Enable Polling

1. Sign in to your Zoom account using your Bard email address
and the Bard Zoom Portal. https://bard.zoom.us/ Bard
Zoom Video Conferencing

Connect to a meeting in progress
Start a meeting (Sign in with your Bard Account)

For meeting scheduling, setup, and other features:

Sign in with your Bard Account
Sign in with non-Bard or Group account

2. In the menu on the left, click on Settings.

B sowmons-

Profile
Meetings
Webinars
Recordings

Account Profile

3. Click on In Meeting (Basic) in the middle menu and then scroll down until you see Polling.
Make sure the toggle is switched on.

Security

Schedule Meeting Co-host D

3 Z Allow the host to add co-hosts. Co-hosts have the same in-meeting controls as the host.
In Meeting (Basic) =

In Meeting (Advanced)

Polling ()

EmaitNofrfication Add 'Polls’ to the meeting controls. This allows the host to survey the attendees. (7
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Creating a Poll

1. While still in your Account in Zoom, click on

Meetings in the left menu and click Schedule a

New Meeting. Fill out the information there and click Save at the bottom of the window.

2. Once you've scheduled your meeting, click on Meetings on the left menu and click on the
meeting you would like your poll in.
Profile Upcoming Meetings Previous Meetings Personal Meeting R
s ar Schedule a New Meeting Join a meeting from an H.323/SIP room system
Webinars 5
Ny e
"y
) L]
Recordings » u
Start Time = i & & o a Topic
; L]
mEts Wed, Jul 29 * Class Lecture
Account Profile 01:00 PM
3. Scroll down to the bottom of the next window and click on the Poll tab, then click Add.
Pol\‘ Live Streaming
. LEY Bag "a
LN N .
You have not created any poll yet. s s L * Add
4. Create your poll by adding a Title in the top box, clicking Anonymous (recommended), adding
qguestions with single choice or multiple choice answers. The number shown in the text boxes
shows you how many characters you have left for that text box.
5. Click Add a Question if you would like to add more questions to the poll, then click Save when

you’re finished.

Add a Poll

COVID 19 Poll

Anonymous? (B

1

Do you think there will be another quarantine for ...

2.
Who has handled the pandemic issues the best?

(@ Single Choice (O Multiple Choice
President Trump
Mayor Bill De Blasio

Governor Andrew Cuomo

Your county representatives 228

+ Add a Question

m Can CCI
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6. Your poll is now available for editing or deleting in your Meeting settings. You can also add
another poll if you like. There is a maximum of 25 polls per meeting. This is important if you
have a recurring meeting and want to have different polls for different days.

Poll Live Streaming

You have created 1 poll for this meeting. Add
Title Total Questions Anonymous

~ Poll 1 1 question No Edit Delete

Creating a Poll While in Your Zoom Meeting

1. Click on Polls in the Zoom toolbar.
2. Click Edit in the upper right hand corner. The poll will open in your Zoom account.
3. See Steps 4, 5, and 6 above to create your form.

4. Click Save. NOTE: While you are creating your poll, the process is NOT visible to attendees
until you LAUNCH your poll.

Breakout Rooms

5. You are returned to your Zoom meeting. Click Launch Polling at the bottom of your Poll
window. The poll is now available to your meeting attendees. See the next Section for what to
do after launching your poll.
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Launch Your Poll

1. Start the Zoom meeting where the poll is created.

2. Click Polls in the toolbar. Select the poll you would like to launch and click Launch Polling.
Once launched, your meeting members can begin to take the poll.

2 Polls

Polling 1: COVID 19 Poll

1. Do you think there will be another quarantine for Covid19
in the Fall?

Yes

Mo

2. Who has handled the pandemic issues the best?

President Trump
Mayor Bill De Blasio
) Governor Andrew Cuomo

Your county representatives

3. How important to you think wearing a mask is during the
pandemic?

B IMPORTANT, | wear it whenever | go out.

polling:

[=]

COVID 19 Poll in Progress

1. Do you think there will be another quarantine for Covid19
in the Fall?

Yes

No

2. Who has handled the pandemic issues the best?

President Trump
Mayor Bill De Blasio
Governor Andrew Cuomao

Your county representatives

3. How important to you think wearing a mask is during the
pandemic?

End Polling

3. You can see how many people have answered the poll by viewing the progress during the

Qo

COVID 19 Poll in Progress

Attendees are now vie

0:06
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5. Click End Polling to stop the poll.

To share the polling results with attendees, click Share

Results.

Click Stop Share Results to remove the poll from the

window.

Get a Report of your Poll

1.

You can download the results of the poll by

2 polis - [} X

Sharing Poll Results

President Trump (1133%
e ——
Mayor Bill De Blasio (0) 0%
Governor Andrew Cuomo (133%
N
Your county representatives (133%

3. How important to you think wearing a mask is during the
pandemic?

VERY IMPORTANT, | wear it whenever | go out. (2167%

SOMEWHAT IMPORTANT, | wear it in stores and then take it off
immediately when | go cutside.

A LITTLE IMPORTANT, | enly wear one around my 83 year old (0) 0%
grandmather. ek 7
MOT IMPORTANT, It's a viclation of my consitutional rights and

we don't need to wear them anyway.
———————r

Stop Share Results Re-launch Polling

1133%

. . . . B SOLUTIONS + PLANS & PRICING CONTACT SALES

logging into your Zoom account, clicking

Reports in the left menu and selecting e sage Reports

Meeting. Webinars Usage it e A
Recordings.
Settings Meeting View registration reports and poll reports for meetings.
Account Profile 2 . * *

Find your poll, check | resorts - usaze reports - meeting Document

the box for Poll :

. Meeting Report Report Queue
Report and click
Ge nerate . Report Type O Registration Report & Poll Report

Search by time range + From: | 07/07/2020 FH To:| 07/08/2020 iz

Maximum report duration: 1 Month

O Scheduled Time Topic Meeting ID
[D 07/07/2020 03:00:00 PM Poll Testing 923 7065 8708 Generate I
Click _
Meeting Report Report Queue
Download to
get a .Csv flle Of [ include reports that failed to generate results
th e p OI | Report Type Scheduled Time Start Time Topic Meeting ID Generate Time
Poll Report Jul 7, 2020 03:00:00 PM Jul 7, 2020 03:11:36 PM Poll Testing 923 7065 8708 :Jur\;a 202001:12.24 Download
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